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> Welcome, | LOGOUT
"HM10 Cascade Valley Hospital e e —

prattnCaresource[T

[T ~rlicants

Change Password

Hiring Manager v10.0.0.0 | Performan

Welcome to the Hiring Manager application.

Applicants { 2 ) i_S_e"\e_c{Search_A.gen.t_q
all Active 0 Internal External

To Be Reviewed 0 Internal 0O External 0

Sentto HR 0 Internal 0 External 0

Time To Fill by Managers

o
o

Forms
all open Internal 0 External 0
All Sent to HR Internal 0O External 0

Job Openings { 1 ) | Select Search Agent V]
T Active

All Managers i2n Hold
Internal
External

Days
oo

Internal 0 External 1
Internal 0 External 0

HoOoop

Time To Hire by Managers Job Requisitions { 2 ) | Select Search Agent :i

Incomplete
Approved
In-Process
Rejected

Moo

Diays

T
All Managers

2 3456 3147 O 34 8
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http://www.healthcaresource.com/missionhospitals/hm

» Welcome, | LOGOUT
"HM10 Cascade Valley Hospital e

eanCaresource (i

-m fnphicants

Search

Hiring Manager v10.0.0.0 | P

Applicants = Search

| select search agent v|| anct || || elet | 1 .

Standard Search: Search By:

1. Whose Turn to Respond:| Al ~ |

2. Search forms: Al »
3. Include Applicants:

@ all O Internal O External
4. Order By:
&) Last Name ) apply Date () Status Change Date

Advanced Search (off)

%

-m Applicants

Search

pplicants = Search Results

Listed below are the applicants HR has submitted for review,
Click on the Applicant Mame to view applications and respond to HR.,

Search Results: 3

Displaying Records: 1 - 3 1
Office Coordinator
Hospital Main Campus, Danville, NH
Dept: Foundation Quality Job Code: 209340FCFDGQU
Req. Mum: 1077 MGR @ Vickie More
Flex-time: Monday - Friday 8:00AM - 5:00P Date lob Posted: Oct-16-06
Compare, Compare All Mo Rank
Whose
Apply Date  Applicant Hame Turn to Comments Status Forms
Respond
02/12/07 Clark, Donna Mgr 3402707 - From HR {Chris Holdcroft) Active - Sent to Mgr Open
02/12/07 Smith, Renee Mgr  3/02/07 - From HR {Chris Holdcraft) Active - Sent to Mgr QOpen
Project Coordinator
Hospital Main Campus, Danville, NH
Dept: Engineering Job Code: 20805ENGPRAS
Req, Mum: 1176 MGR : Douglas Francey
Full-time: Monday - Friday 8:004M - 5:00P Date Job Pasted: Mar-20-06
A e an P,




Office Coordinater

Hospital Main Campus, Danville, NH
Dept: Foundation Quality

Req. Num: 1077

Flex-time: Monday - Friday 8:004AM - 5:00P

Corpare, Compare all

3/02/07 - From HR {Chris Halderoft)

Whose
Apply Date  Applicant Hame Turn to

Rezpond
02/12/07 Clark, Donna Magr
02/12/07 Smith, Renee Mar

applicants = Review

Donna Clark

Track Hum: 114

Address:

245 Main St

Cladkstan , Ml 34666

Tel: 927-344-2264

Email: delakifyahoo.com
Office Coordinator

Hozpital Main Campus,Danville NH
Req Mum: 1077

Flex-time: Monday - Friday 8:004M - 5:00F
Recruiter: Chriz Holdcroft

MGR: Vickie Mare

Date Job Posted: 10162006

Documents and Other Forms
_’AQQIication.html

w

Custom Forms 03-02-07 : Evaluation
Form [Open)

Current Status:
Active - Sent to Mgr

* Refresh page after completing form

%

3/02/07 - From HR {Chris Holdcroft)

Action: (Required)

Message:

History

03/02/07 HR

Chris Holdcroft

Job Code: 209340FCFDQU
MGR @ Vickie More
Drate Job Posted: Oct-16-06

Comments Status

Active - Sent ta Mgr

Active - Sent to Mgr

Please select an action v

Mo Rank

Forms

Open

Open

Action

Please review

% (




%

Applicants = Review

Donna Clark

Track Hum: 114

Address:

245 Main St

Clatkstan , Ml 24556

Tel: 927.244-2264

Email: delakifyahoo.com
Office Coordinator

Hospital Main Campus,Danville, HH
Req Mum: 1077

Flextime: Monday - Friday 8:004M - 5:00F
Recruiter: Chriz Holdcroft

MGR: Vickie Mare

Date Job Posted: 10162006

Documents and Other Forms
Application.html

Custom Forms 03-02-07 : Evaluation

Form [Cpen)

Current Status:
Active - Sent to Mgr

* Refresh page sfter complatingform

Action: (Required)

Message:

History

03/02/07 HR. Chris Holdcroft

Please select an action

Lo Mot Hire

File For Future Different Position
File For Future Position

Hire

Interview Complete

Make Offer

Please make offer.
Recormmend Another Manager
Recommend Another Position
Reviewing

Schedule Znd Interview
Schedule Interview

5+

Save || Cancel

ion

Flease review
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Office Coordinator

Hospital Main Campus, Danville, NH
Dept: Foundation Quality Job Code: 209340FCFDQU
Req. Murn: 1077 MGR : Wickie More
Flex-time: Monday - Friday :004M - 5:00P Date lob Posted: Oct-16-06
Compare, Compare All Mo Rank

3/02/07 - From Mgr _
02/12/07 Clark, Donna Action: Schedule Interview Active - Sent to Mgr

02/12/07 Smith, Renee Mar

Office Coordinator

Hospital Main Campus, Danville, NH

Dept: Foundation Quality

Req. Num: 1077

Flex-time: Monday - Friday g:00AM - 5:00P
Compare, Compare &l

3/02/07 - From Mgr
Action: Schedule Interview

02/12/07 Clark, Donna

3/02/07 - From HR {Chris Holdcroft)

Active - Sent to Mgr Open

Job Code: 209340FCFDQU
MGR @ Vickie More

Date Job Posted: Oct-16-06
Mo Rank

Active - Sent ta Mgr

02/12/07 ESmith, Renee Mgr 3402407 - From HR {Chris Holderoft) Active - Sent to Mgr QOpen
5
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Applicants = Review

Renee Smith Action: (Required) Please select an action v
Track Num: 115 M .

Address: essage:

276 Alger Rd.

Ithaca , Ml 42842

Tel: 920-675-5600

Email: reneei@yahoo.com

Office Coordinator

Hospital Main Campus,Danville, NH

Req Mum: 1077

Flextime: Monday - Friday S:00AM - 5:00F
Recruiter: Chriz Holdcroft

MEGR: Vickie More

Date Job Posted: 10/MM62006

Documents and Other Forms
Application.html

History
Cate Fi
p2/02/07 HR.  Chris Holdcroft Please review

Custom Forms 03-02-07 : Interview
Form |[Open)

Current Status:
Active - Sent to Mgr

* Refresh page after completing form

$ #

Renee Smith

Track Hum: 115

Office Coordinator
Hospital Main Campus, Danville, NH

Address: Req Mum: 1077

876 Alger Rd. Flextime

lthaca, Ml 43348 Recruiter: Diana Limball
Tel: 939-675-5609 MGR: ¥ickie More

Email: Fenee@yahoo.com B S CH e e RAICATEHT

Current Employes

Evaluation History

Io
0302107 Chris Holderoft Krisli Sigafoose open
INTERVIEWY FORM

Flease use this form to evaluate all applicants
Asterisk ™) denotes fields marked as required

* YWhat are your strengths, weaknesses, and interests?

* Why did you decide to seek a position with this organization?

* What qualities should a successful manager possess?

* What moativates you to put forth your greatest effort? Describe
a situation inwhich you did so.

* Are you willing to travel?

O ves
@]

Mo

[ Submit ][ Cancel ][Reset]

* $8 * # # 1




1

Office Coordinator

Hospital Main Campus, Danville, NH

Dept: Foundation Quality

Req. Num: 1077

Flex-time: Monday - Friday 8:004M - 5:00P
Cornpare, Cormpare All

Whose
Apply Date  Applicant Hame Turn to Comments

Rezpond

3/02/07 - From Mgr
02/12/07  Clark, Donna HR Action: Schedule Interview
02/12/07 Smith, Renee Mgr 3/02/07 - From HR {Chris Holdcroft)
* *
$$ \
*
& $%
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Job Code: 209340FCFDQU
MGR @ Vickie More
Drate Job Posted: Oct-16-06

Status

Active - Sent ta Mgr

Active - Sent to Mgr

Mo Rank

Forms

Qpen




Select Search Agent v | || || |

To view current job listings, complete and press 'SEARCH',

Yiew Job Status:

a
1 All Categories v| sl
2. | Al Facilities v| [
3 all Departrents v| o
4. | All Contacts v‘
5. | Sort By: Job Title V| ® ascending O Descending Yiew Posting Status:
6. Find & RegMum O Job Code I:l Internal

ernal

o8& '# 1

Jobs = Search Results

Active: 1 Search Results: 1
©n Hold: 0O Displaying Records: 1 - 1
Internal: 0O

Registered Nurse on: Feb.z23.07

Job Code: 200 Mod: Mar.2.07
Hospital Main Campus, Danville, MNH Date lob Open: Feb.19.07
Dept: OB Services (10675) Req. Murm.: 1524
- Full-time Hiring Manager: Kristi Sigafoose
- 7a-7p Hrs/pp: 72
- Days FrEs: .9
- Salary: $20.00-$29.00 Union: Mo
Sign on bonus: 2000.00
The staff RM is a professional care giver who assumes responsibility and accountability for a group of patients for why Jab Open: Mew position

designated time frame and provides care to these patients wia the utilization of the nursing process, nursing trends, {budgeted)

technology, financial, and hurman resources within the philosophy of the institution. A nursing degree is required, as .

is current licensure in the state of Illinois as a Registered Professional Nurse or license pending, Advanced Cardiac  Category not selected for posting on
Life Support and Pediatric Advanced Life Suppor certification within 1 year of hire is required. Basic Life Support national job board

certification within 3 rmonths is required. Previous staff nurse experience is preferred. HealthCareSource.com

Contact: Chris Holdcroft

Ernail: chris@healthcaresource.com
Tel: 500 869 5200

Fax: 800 322 0909

Address:
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Requisitions = Search

Select Search Agent w | || || |

|

To view current job requisitions, corplete the options below and press 'SEARCH'.

all Categories v|

all Facilities v

all Departments

All Contacts v|

all Approval Users v|

| Req Mum
Sort By: Date Range

[ =T B N VY

V| ® Ascending O Descending

8" TH#H() 9

Requisitions > Search Results

| Create Req || Batch Update | | Mew Search

Incomplete: 0
In-Process: 1
Approved: 0

[ select all on Page
] IN-PROCESS: Certified Nursing Assistant

Req. Mumber: 1104
Facility: Hospital Main Campus , Danville , NH

(10675}
Dept: Recruiter: Chris Holdoroft
Manager:
8% #()
& * *

* 1 '3(? '*

"K( #.

Search Results: 1

Manager: Kristi Sigafoose

1«

1#

Copy [E

EENENEE risti Sigafoose
S 03.02.07 Kristi Manager
Histary

>D
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Requisitions = Add Mew Req = Select Job Category

Continue to Mext Page | | Cancel |

* Indicates Required Field

Forget the category the job is listed under?
Click here Master List Job Titles/Categories

then use your browsers back button to return,

Continue to Mext Page | | Cancel |

* $0

# +
1#

Requisitions = Add Mew Req > Select Job Title

Continue to Mext Page | | Cancel |

* Indicates Required Field

Job it : |

Continue to Mext Page | | Cancel |
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	Overview of the Position Manager Applicant Tracking System
	After selecting an action and saving, you have now made it HR’s turn to respond.  You will end up back at the applicant search
	Within the applicant review screen you can view the form under Documents and Other Forms.  In Figure 9, you can see an intervi

